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1. OBIIME MOJIOKEHHU S

1.1. TlonoxeHnue 06 aIMUHUCTPATHBHO-YIIPABICHYCCKOM Iepconaie (nanee-TTonoxenue) KTAY
CO «Kpaesoit reponTonorndeckuii ueHTp «Toryc» (nanee Yupexnenue) apuseTcs T0KaIbHbIM
HOPMATHBHBIM aKTOM Y UPEKIEHHS, KOTOPLIA ONpeeNnser MopsIOK CO3Ianus MOpas/ie/ieHus B
CTPYKTYpe YUpeKIeHHs, 3a1a4i U (QYHKIHHK [T0pa3/Ic]ICHUs, €ro Ipasa 1 0613aHHOCTH |
B3aMMOOTHOILIECHHUS ¢ IPYTUMHE IOIPA3IeJICHASIMH.

1.2. AJIMHHHCTPATHBHO-YIPABJICHUCCKUH IIEPCOHAI SBIISETCS CTPYKTYPHBIM II0pa3ieIeHHEM
VYupexnenus.

1.3. HemocpencTBeHHOE PYKOBOJACTBO IESTEINBLHOCTHIO AJMHHHCTPATHBHO-YIIPABIEHYECKOTO
NEepPCOHANA OCYINECTBISIET TUPEKTOP Y UPEIKIECHHUSI.

1.4. B cocTap aJIMHHECTPAaTHBHO-YIIPABICHYECKOTO TIEPCOHANA BXOMAT: AUPEKTOD, 3aMECTHTEND
JAMPEKTOPaM, FOPHCKOHCYJILT | KaTerOpHH, BEAYIIHi JKOHOMHCT, SKOHOMHCT | Kareropus,
NPOTPAMMHUCT, CIELMAIUCT 110 OXpaHE TpyJa 2 KaTeropud, CHEMHAIMCT [0 Kajpam,
JIENIONPOH3BOIUTETh.

1.5. AJIMUHHCTPATHBHO-YIIPABJICHYECKHH IIEPCOHAI B CBOCH JEATEILHOCTH PYKOBOICTBYETCA:

o Koncrurynueit Poccuiickoii @enepariun;

e ['pasknanckum xogekcom Poccuiickoit ®enepanny;

o OesepanbHbiM - 3aKkoHOM 0T 28.12.2013 No 442-03 «O conmansHOM OGCTYy>KHBAHHH
rpaxzaaH B Poccuiickoit @eneparuny.

e3akonom Poccuiickoit ®@enepanmm ot 07.02.1992 Ne 2300-1 «O 3sammre npas
norpeduTenei»;

e 3akonom Kpacrosipckoro kpast ot 16.12.2014 No 7-3023 «O6 oprasu3anuy COLHAIBHOTO
o0ciyxuBaHus rpakaan B KpacHosipckoM Kpaey;

o Ilocranosnenue IlpaButenscrea Kpacuosipckoro kpas ot 30.06.2015 Ne 330-n1
«O6 yTBepxkneHrH Tapu(OB Ha COLHMAIBHBIE YCIIYTH, PEIOCTABISEMBIE TIOCTARIMKAMH
COIMATIBHBIX YCIIYT Ha TeppuTopHn KpacHospckoro kpas»;

o Ilocranosnenne IlpaBurensctBa KpacHosipckoro kpas ot 18.10.2014 Ne 1075 «O6
YTBEPIKICHHH TPaBHJ OMPEJETICHHS CPEIHEIYIICBOTO J0X0Aa UL IPEIOCTABICHUS
COLIMANIBHBIX YCIYT GecrmaTHO»;

o OefepasibHbIM  3aKk0HOM Poccuiickoit ®eneparmm ot 24.11.1995 Ne 181- @3 «O
COLMAIBHOM 3amuTe HHBATHIOB B Poccuiickoit @eneparumy;

e Jlpyramu HOpMaTHBHBIMK IIPaBOBBIMH akTaMH Poccuiickoit @enepanuu, KpacHospekoro
Kpas, INpHKa3aMM M pAacHOpPSOKCHHSAMH MHHHCTEPCTBA COUMATBLHOM  MOJUTHKH
Kpacnospckoro  kpas, mpuKa3aMH JHPEKTOpa  YUPEXKIEHHS, JOJDKHOCTHBIMH
HHCTPYKLUAME PabOTHHKOB, YTBED)KICHHBIMH AUPEKTOPOM YUPEKAECHHMS, HACTOSIMM
[Tonoxenuem u YcraBom.



2. OCHOBHBIE 3AJAYHY 1 ®YHKIIUH ITIOAPA3AEJEHHUA

OcHoBHBIMH 3aauaMH B (YHKUHSMH [JeTeJIbHOCTH IOAPA3JeIeHUs SBJISIOTCSH
cjaeayomme:
2.1. OOmee ynpaBiaeHHe CTPYKTYPHBIMH MOJPa3CICHEAMH Y UpEKICHH.
2.2. KouTpomr © KOOpAMHAIHSA [JEATCIBHOCTH pabOTBl CTPYKTYPHBIX —HOIpa3fieleHuit
VYupexxaenust.
2.3. Opranmsanus pabOTBI MO TOJTOTOBKE IIEPBHYHEIX NOKYMEHTOB W HANpPAaBJEHHE HX B
IEHTPATH30BAHHYIO OyXTaJITEPHIO.
2.4. Opranusanuu paboThl TI0 OOECTIeYeHHIO YUpexIeHus Kajpamu TpebyeMbXx HpodeccHii,
CrenuanbHoOCTeH U KBamMpuKarmm.
2.5. HenocpencTeeHHOE yIIpaBieHHe pabOTHUKAME CTPYKTYPHBIX HOpa3ieICHHMIA.
2.6. YmpaBienue B COOTBETCTBHH C 3aKOHOJATENBCTBOM BCEMHM BHIAMH JIESTEIBHOCTH
Yupexxaenusi. .
2.7. OcymecTBienne Mep MO CO3JAHHIO 0e30macHBIX W OJIArOLPHATHBIX YCIOBHH Tpyaa
PabOTHHKOB YUpeKICHHUS.
2.8. Opranuzanys TNpaBUIBHOH — TEXHHYECKOH OKCITyaTAllHM  3JIaHHA, COOPYXKCHHH,
0bopynoBaHMs, ceTei, KOMMYHHUKALWMH W MONJEPKAHAE WX B IOCTOSHHOM OKCIUIyaTallHOHHOM
TOTOBHOCTH; CHCTEMATHYECKOE MPOBEICHAE TEXOCMOTPOB.
2.9. Opranuzauusi NpPOBEJECHHS KalUTAILHOTO, TEKYIIEro, MPOMHIAKTHYECKOTO pPEMOHTA
30aHuH, COOpY:KEHMH, 000PYA0BAHHUS, KOHTPOIE 33 KAYECTBOM BBINIOJHEHHBIX paboT.
2.10. ObecnegeHne CTPOroro COONIIOACHHUS IPABKIL II0 OXPAHE TPYAa H TEXHHKE 0e30aCHOCTH U
TEXHUYECKOM 3KCIUTyaTallul 000pynoBaHus U IpubOpoB.
2.11. Oobecneuenue YdpexaeHus HeoOXOMMMBIM 00OpYIOBaHHEM, MEOEIBIO, HHBEHTAPEM,
I'CM, cTpouTensHBIMH MaTepHAIAMH.
2.12. OGecneuenne KOMILIEKCHOH O€30IIaCHOCTH YUpeKaeHUsi, KOHTPOIL 3a MCIPABHOCTBIO
IIPOTHBOTIOKAPHOIO 000PYIOBAHUA U IIEPBUYHLIX CPEICTB I0XKAPOTYIIECHHS, IPYTHX CPEICTB
0e30MacHOCTH YuUpeKaeHusI.
2.13. KoHTpons KauecTBa METUIMHCKOTO 00CTYKUBAHHS KIHEHTOB. OCYILIECTBICHHE KOHTPOIA
33 CBOEBPEMEHHOM MOCTABKOM JIEKAPCTBEHHBIX CPEJICTB, M3/IETHHA MEIUIHHCKOTO Ha3HAYEHHMS.
2.14. CocraBnenue, odopmiIcHHe, 3aKITIOYEHHE, a TaKKe KOHTPOJIb 3a HCIOJHEHHEM B
YCTaHOBJIEHHOM IOPSIKE JOTOBOPOB.
2.15. CocrapiieHHE CMET JOXOJOB M PAacXOJOB B COOTBETCTBHH C HOPMATHBHBIMH aKTaMH |
KOHTPOJIb 34 HX HCIIOJTHEHHEM.
2.16. CocraBiieHHE ¥ IIPEIOCTABICHUE YCTAHOBJIEHHOH OTYETHOCTH.
2.17. OGecrnieueHre opsiika XpaHEHUS OYXIaITepPCKUX JOKYMEHTOB.
2.18. Benenne yveTa noCTYNAIOLICH B OTIIPABISIEMOM KOPPECIIOH IEHIIHH.
2.19. CsoeBpeMeHHOEe odopMICHHE TIpHEMa, TIIE€PEBOji@, YBOJBHEHHS paOOTHHKOB B
COOTBETCTBHH C TpPYJOBBIM 3aKOHOJATEIbCTBOM, (OPMHpPOBAHHE H BEOCHHE JIMYHBIX JIElI
pabOTHUKOB Y UperKIeHHUS.
2.20. KonTpoub 3a TpyOBOH JUCIHILIMHON B COOMOAeHHEM pabOTHHKOB YUpesKIeHus IPABHIT
BHYTPEHHEI'0 TPY0BOI'0 paclopsKa.
2.21. 3anoinHeHue, y4eT M XpaHEHHE TPYIOBBIX KHWKEK, BbIJjada CIpPaBOK O TPYIOBOif
JeATeIbHOCTH, BEICHHE yUeTa IIPeIOCTABIICHHUS OTIIYCKOB.
2.22. Ocy1iecTBlIeHHE BOMHCKOTO y4eTa pabOTHHKOB Y upeskIeHHsl.
2.23. TloaroroBka MaTepHaloOB, HEOOXOOUMBIX IS IPOBEJICHMS aTTecTallud pPabOTHHKOB,
KOHTPOJIb 33 COOJIIOJEHHEM CpPOKOB IEPENOArOTOBKM M MOBBINIEHAS KBATH()UKAIAH
pabOTHHKOB, IIOATOTOBKA JJOKYMEHTOB JUIA 00y4eHHs Ha Kypcax HOBBIICHHS KBATH(PHUKALHH.



2.24. KonTponmb 3a Tpy/J0BOM JUCIHIIAHOM H COOIIONCHHEM pabOTHHKAMH Y UpesKIeHHs
IIpaBHJI BHYTPEHHETO TPYI0BOTO PACIIOPSIKA.

2.25. llpenocrasienne COLHMANBHOrO OOCIYXHBaHHS B CTandoHapHOd QopMe B BHIE
IIPENOCTABICHHAS COLUAILHO-03/I0POBUTENBHBIX YCIYTr ¢ oOecredeHneM BpeMEHHOIO (Ha CpOK,
ONpeJIeNIeHHbIA  WH/MBH/IyalbHOH — [pPOTPaMMOH  NIPEJOCTABICHHSA — COLMAIBHEIX  YCIIyT)
[POKHBAHHS HYKIAIOIMMCS B CAHATOPHO-KYPOPTHOM JICYCHHH HepabOoTAIOIEM rpaxIaHam,
TOOCTHTIIMM Bo3pacta 60 m 55 ner (My>XUMHBI H JKCHIIHHBI COOTBETCTBEHHO), MPH3HAHHBIM
HYX/TAalOIMAMHCS B TOJYYEHHH COLIMAIIBHO - 03JOPOBHTENBHBIX YCIIYT.

2.26. 3amuTa NpaB H 3aKOHHBIX MHTEPECOB MOIydYaTeledl COLMAIBHBIX YCIYr B TOpPSJIKE,
MIPEAYCMOTPEHHOM 3aKOHOIATENECTBOM PO,

2.27. Obecneuenne KoM(YOPTHBIX M OE30MACHBIX YCIOBHIl /s IPOXKHBAHHA OOCITYKHBAEMBIX
IPAXJIAH, OPraHU3alMsL IPEJOCTAaBIICHHS COIUAILHO — OBITOBBIX YCIIYT, IHTAHUSL.

3. TIPABA PABOTHHUKOB IMOJAPA3AEJEHUSA

3.1.3anpamumBarh ¥ MOJY4aTh U3 BCEX CTPYKTYPHBIX TOpa3IeieHuil Yupex ieus
UH(BOPMAIHIO, HEOOXOAAMYIO JIJTsl OCYIICCTBICHUS CBOEH IS TENEHOCTH.
3.2. BsaumopeiicTBOBaTH INpA HEOOXOJUMOCTH C BHEIIHHMM OPTaHU3AIHAMH, TOJNYYaTh
MOCTYIAloKe B YUpe:KACHHE JTOKYMEHThl M HH()OPMAHOHHBIE MATepHANBl TI0 CBOEMY
OpohUITIO NeATENbHOCTH VIS O3HAKOMIICHHS, YIETA ¥ HCIIOJIB30BAHKA B paboTe.
3.3. BHOCHTb Ha pPACCMOTPEHHE IMUPEKTOpa MPEIIONEHHS TO COBEPIICHCTBOBAHMIO pabOTHI
JIMHHUACTPATHBHO-YTIPABICHYECKOTO NEPCOHANIA U YUPEKICHUS B IIETIOM.
3.4. OcyluecTBiIATh B IIpejelax CBOE KOMIIETEHIIMH TPOBEPKY H KOOPJHHAIMIO JESTENBHOCTH
CTPYKTYPHEIX [OJpa3jielieHHi YUpexkJieH!s] M0 BOMPOCAM CONHAIBHOTO OOCHYXHMBAHHSA, O
pe3ynbpTaTax IpoBepOK cOOOIIATE PYKOBOJICTBY.
3.5. YuactBOBaTh B m0A0OpE M PacCTAHOBKE KaJPOB B OTHEICHHH, BHOCHTH IIPEIJIOKEHHS O
Ha3HAYEeHHH Ha JIOJDKHOCTH H OCBOOOMK/IEHHH OT JOMKHOCTH PAOOTHHKOB Y UpeskIeHusl.
3.6. ObecneunBarh coOII0IeHHEe PAOOTHHKAMH TPYI0BOM JHCIHILIHHEL.
3.7. BHOCHTB [IPEIJIOKEHUS AUPEKTOPY Y UPeRISHHUS O OOIPEHHH pabOTHUKOB H TIPHMEHEHUH
K HAM MEp JAUCIHILUIMHAPHOIO B3bICKAHHUSL.
3.8. YyacrBoBaTh B pa3paboTKe JOIDKHOCTHBIX MHCTPYKIMH U rpauKOB OTIMYCKOB paGOTHUKOB
VYupexieHnus.
3.9. VuacrBoBaTh B COBCINAHHAX H KOH(MEPEHIMAX pPa3IHYHOIO YPOBHSA II0 BOIPOCAM
NPEIOCTABIIEHHS COMHAIBHBIX YCIYT TPaXK/IaHaM.
3.10. OcymecTBIsATe HHBIC IIOJHOMOYHMSA B COOTBETCTBHE JOJDKHOCTHOH WHCTPYKIHEH,
HacTtosmM  TlosoxeHueM, JpPYTHMH JIOKaJbHBIMH HOPMATHBHO-TIPABOBBIMH aKTAMH 10
YupexaeHuio.
3.11. INoBbimatk cBO# Npo)eCCHOHAIBHEIA YPOBEHb.

PaGorHuku mnozapasjeneHdss TOJB3YIOTCS BCEMH TpaBaMH B COOTBETCTBHE C
JIOJDKHOCTHOH MHCTPYKIIHEH.

4. OBA3AHHOCTU PABOTHHUKOB ITOAPA3AEJEHHSI
4.1. llomuuHATCS CBOEMY HEMOCPEICTBEHHOMY PYKOBOIHTEIIO.
4.2. BeImoIHATE IpUKa3bl JUPEKTOpa YUpexaeHus, TpeboBaHus HOPMATHBHO-IIPABOBEIX aKTOB,
3aKoHozaTenbeTBa P@, OTHOCSIEXCS K IEATENEHOCTH Y UpEiKICHHS.
4.3. OcyinecTBisATh BCe yKa3aHHBIE B HACTOSIIEM TTOJIONEHHH (YHKITAH.

5. OTBETCTBEHHOCTD



5.1.Crenenb  OTBETCTBEHHOCTH  JPYIMX  COTPYAHHKOB  OTJAENEHHS  YCTAHABIHBACTCS
JOJDKHOCTHBIMH MHCTPYKIMAMHK ¥ JIPYTUMH JIOKAJIBHBIMH HOPMATHBHO-TIPABOBBIMH aKTaMH
VupesxneHus, NeHCTBYIONAM 3aKOHOIaTENLCTBOM P®.

6. BBAUMOOTHOIIEHUA
6.1.AIMHHHCTPATHBHO-YTIPABIICHYECKHIT  [IEPCOHAN  B3aHMOJEHCTBYET €O BCEMH
CTPYKTYPHBIMH [10JPA3ACICHHAMA Y UpeimIeHM.

7. MOPSIIOK BHECEHM S U3MEHEHUM B ITOJIOKEHHUE
7.1.Hacrosmee [lonoxenue geiicTByeT 10 €ro OTMEHbI WM 3aMEHBI HA HOBBIA BAPHAHT.
7.2. llonoxkenune nepecMaTpHBaeTCs B CIIyyae H3MEHEHHs 3a71a4 ¥ (PyHKIH OTIe/IeHus.
7.3. Vsmenenus B llonokenne MOryT OBITH BHECEHBI C YYETOM HM3MEHEHHH JEHCTBYIOLIEIO
3aKoHozaTenkeTBa PO mim o Mmepe HEOOXOTUMOCTH.



