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0 BCIIOMOTIaTe/bHOM IepcoHale KFAY CO «KTI'Ll «Tonyc»
1. O6mue nonoxeHHs

1.1. BcnomorareneHblii nepconan (namee - OtneneHue) spisercs
CTPYKTYPHBIM  TIOIpA3JieIeHHEM  KpaeBOI0  I'OCYJapCTBEHHOIO aBTOHOMHO
YUpeXJAeHHUs coLHaibHOro obcnyxupanus «KpaeBoi repOHTONIOrHYECKHA LEHTP
«Tonyc» (nanee - Yupexaenue).

1.2, Orpenenue  co3maHo A OCYUIECTBIEHHS  XO3SHCTBEHHO-
00CITyKHBAIOILIEH NesTeIbHOCTH Y UpeKIeHusI.

1.3. B cBoeit nestensHocTd OTIeneHHe PyKOBOACTBYETCS AeHCTBYIOIIUM
3aKOHO/aTeNbecTBOM Poccuiickoli Menepaliii, HOPMaTHBHO-IIPABOBLIMH aKTaMH H
METO/INYECKUMH MaTepHaJlaMH 10 XO3SHCTBEHHOMY OOCITYXKHBAaHHIO, HOPMaMH H
OpaBUJIaMH  COJIEp)KaHMs, OJKCIUTyaTallUH M PEeMOHTAa 3JaHHi, TEXHHYECKOro
00Opy/10BaHMsA, HOPMATUBHBIMH JOKYMEHTAMH [0 COOJIOJEHHIO CAHMTAPHO-
[POTHBOSIHIEMHYECKOTO PEKHMMA, MPOTUBOMOKAPHONW OE30MACHOCTH U TEXHHKH
Oe30nacHOCTH, YCTaBOM KpaeBOro rOCYapCTBEHHOrO aBTOHOMHOTO YUPexIeHHs
coumanbHoro obcmyxusanus «Kpaepoit reponrtonmorudeckuit umeHtp «ToHyc»,
NIPHUKa3aMH, PACIOPSDKEHUSIMA M NOPYYEHHSMH JUPEKTOpa YYPEXICHHS W JIHI,
3aMEeHSIOIMX ero, HacrosiuuMm [lonokeHuwem, a TaKKe WMHBIMH JIOKAIBHBIMH
HOPMAaTHBHBIMH JOKYMEHTAMH Y UpEXKJIeHUS.

1.4 HenocpejncrBeHHOe  PYKOBOACTBO  JesATENbHOCTRIO  OTneneHus
OCYIIECTBIISIET HAYAJIbHUK X03AHCTBEHHOI'0 OT/AENa YUpexK IeHHS.

B cocraB nepconama OrtpeneHuss BXOAAT: BOAMTENb AaBTOMOOMIIA,
KJ1a/10BIIHK, 3JIEKTPOMOHTED o PEMOHTY U 00 CITyKHBAHHIO
37eKTPo00OpyI0BaHKs, yOOPIIMK CIly)KeOHBIX IIOMELIEHHH, CTOPOX, Clecaphb-
CaHTEXHHWK, TOPHHYHAs, JBOPHUK, CECTPa-X03siika, Oleparop CTHPaILHEIX MAIlKH,
[JIaIUIBIIUK, TapAepoOIkK, N0ACOOHBIH pabounii, pabounii 0 KOMILIEKCHOMY
00CITy)KMBaHUIO ¥ PEMOHTY 3/IaHUH, 10BApP, KyXOHHbIA pabouuii, opUIHaHT.

1.5. earensHocTh OT/eNeHHs OCYLIECTBISETCS HA OCHOBE TEKYIIETO U
NEePCIEKTHBHOIO ILUIAHMPOBAHKS, COYETaHUs €AMHOHAYANHS B PEIICHUH BONPOCOB
CTyKeOHOH  JIeATeNPHOCTH W KOJUIETHANBHOCTH IpPH MX  06CYXJIeHHH,
NEPCOHANILHONW OTBETCTBEHHOCTH paOOTHUKOB 3a HaJJIeXKallee WCIOIHEHNE
BO3JIOXKCHHBIX HAa HUX JOJDKHOCTHBIX OOA3aHHOCTEH W OTAENbHBIX MOPYYEHHI
IHApeKTopa YupexkIeHHs.

1.6. Hauaneauk xo3sicTBeHHOro oTAena W apyrue pabotHukd OtaeneHus
HA3HAYalTCAd Ha JODKHOCTH M OCBOOOXAAIOTCS OT 3aHUMAEMBIX JIOJDKHOCTEH
NPUKa30M  JUPEKTOpa  YUYpeXIEHHs B COOTBETCTBHH C JEWCTBYIONIUM
3aKoHOaTeNIbcTBOM Poccuiickoil ®eneparmmm.



1.7. Ksanupuxanuonusie TpeGoBanus, (GyHKIHMOHANBHEIE OGS3aHHOCTH,
IpaBa, OTBETCTBEHHOCTh HAYalbHHKA XO3SHCTBEHHOr0 OTAeNa M JAPYTHUX
pabotHukoB OrtAeleHHs PErTaMEHTHPYIOTCS MOJDKHOCTHBIMH HMHCTPYKIHSMH,
YTBEPKIaeMBIMH THPEKTOPOM Y UpeskIeHus.

1.8. Ha nomkHOCTh HaYaTbHUKA XO34HCTBEHHOTO OT/IENa HA3HAYAETCS JIHLIO,
UMelollee  Bbicllee TpodeccHoHanbHOoe o0pa3oBaHHe M CTaX paboThl MO
CIICLMAIBHOCTH He MeHee 2 JIeT WM CpeJHee NMpoecCHOHAIBHOE 00pa30BaHHE U
cTaxk pabOThI ITO CIIELUATBHOCTH He MEHEe 5 JieT

1.9. HauansHuK X03SHCTBEHHOIO OT/IENA:

- PYKOBOZHMT BCeH [eATEeNBHOCTBIO OTneneHus, HeceT IEePCOHAIBHYIO
OTBETCTBECHHOCTH 33 CBOEBPEMEHHOE U KaYECTBEHHOE BEINOJIHEHHE BO3JIOKEHHBIX
Ha Otzenenue 3aa9 ¥ (PyHKIIMIA;

- OCYLIECTBISIET B Ipefesiax CBOECH KOMIETEHIMH (YHKLHH YIIpaBICHHs
(II1aHMpPOBAHKS, OpraHM3allid, MOTHBALMK, KOHTPOMS), TPHHUMAET pelleHHs,
obs13aTeNnbHbIe AT Bcex paboTHUKOB OTeneHus;

- pacmipesiensieT QyHKIMOHAIbHEIE OOS3aHHOCTH M OTJENLHBIE MOPYYEHHS
Mexy cotpyanukamu OT/ieneHns, yCTaHaBIHBAET CTENEHb WX OTBETCTBEHHOCTH,
Ipd HEeOOXONMMOCTH BHOCHT IIPEIVIOKEHHS JMPEKTOPY VYHUpekIeHHs 06
M3MEHEHUH J0/DKHOCTHBIX HHCTPYKIIMI OTYNHEHHBIX eMy pabOTHHKOB;

- BHOCHUT IHPEKTOPY YUYPEKIECHHUS IPEJIOKEHHS TI0 COBEPILEHCTBOBAHUIO
pabotel OTaeneHus, ONTUMH3ALMK €€ CTPYKTYPhI M IITATHOH YMCIIEHHOCTH,

- Y4acTBYeT B IEPCIEKTHBHOM H TEKYIIEM IUIAHUPOBAHHH JEATEIHHOCTH
Otznenenus, a Takxe NOArOTOBKE NMPHKA30B, PACIIOPSIKEHUH M MHBIX JOKYMEHTOB,
KacarolMXCs BO3JI0XKEHHBIX Ha OTIeneHue 3a1a4 U QyHKIHIA;

- T[NpUHAMAeT HEOOXONMMBIE MeEpBl U YIyYlIEHHS MATepHAIBHO-
TeXHHYECKOr0 W MH(OPMALMOHHOTO obecliedeHus], YCIOBUIl Tpyaa, MOBBILICHHUS
npodeccHOHATBHON NOATOTOBKH paboTHUKOB OT/IeTeH s;

- ydactByeT B mojbope M paccTaHOBKe KaiapoB OTaeleHHs, BHOCHT
JOUPEKTOPY  YUpeXIEeHHs MpEJUIONKEHHS O IOOIPEHAH M  HAJIOKEHHH
JAMCIMIUIMHAPHBIX B3BICKAHWA Ha PabOTHHMKOB OTHENEHWS, HANpABIEHWH HX Ha
IIEPETIOIrOTOBKY U MOBLIIICHHE KBATH(HKALHH;

- COBEpLIEHCTBYET CUCTEMY TPYAOBOH MOTUBaLIUU paboTHHKOB OTHEIeHHUS,

- OCYIIECTBIIET KOHTPOJb UCIONHEHHS MOAYNHEHHBIMH €My pPabOTHHKaMU
CBOMX [IOJDKHOCTHBIX OOsi3aHHOCTEH, COOJIOAEHHMsS TPYNOBOM IHCIMIUIMHBI W
nesitenbHOCTH OTIOENEeHUs B IETOM.

1.11. HayanpHHK XO3MHMCTBEHHOTO OTHEIa HMEIOT [IpaBoO  TOIIHCH
AOKYMEHTOB, HANpaBIsieMbIX OT UMeHH OT/eseHus 0 BONPOCcaM, KOMMYHAILHO-
OBITOBOrO Ha3HAa4YEHWs (IIOKA3aHUS CYETIMKOB M T.J1.).

1.12. Otnenenue OCyLIECTBISIET CBOIO JEATEBHOCTE BO B3aHMOJIEHCTBHH C
APYTHMMH CTPYKTYPHBIMH MNOJpas/eNeHusMH YUpexKIeHUs, a TakKKe B Ipenenax
CBOEH KOMIIETEHLIUH CO CTOPOHHUMHM OPraHU3aLHsIMU.

1.13. 3a HeHajIexalee MWCIONHEHHE IOJIKHOCTHBIX OOsS3aHHOCTEH H
HapylleHHe  TPYAOBOM  AWCUMIUIMHBI  pabotHukd  OtTxeneHust  HecyT
OTBETCTBEHHOCTH B IIopsIAKe, INpeayCcCMOTPEHHOM ﬂeﬁCTBYIOIHHM
3aKoHoaTeIbcTBOM Poccuiickoit ®eneparium.



2. Ilenn u 3aga4u gesreabnocTH OTaeeHus

2.1. OcHOBHBIMH LETISAMHA HesATeNLHOCTH OTHSTCHUS ABISIOTCS

2.1.1.  OGecrieuenre  JNeATENBHOCTH ~ Y4peXJIeHHs 1O  BONpPOCaM
XO3SIHCTBEHHOTO 0OCITY)KMBAHH, COXPAHHOCTH COGCTBEHHOCTH YUpesKIeHHS.

2.1.2. OpraBu3anust eXeJHEBHOTO M IOCTOSHHOTO XO3SMCTBEHHOTO
00CITyKUBaHNS IOMENIEHHE, TEPPHTOPHE X KOMMYHUKAIAH YuperieHus.

2.1.3. Obecrieyenne MoOpsKa, YACTOTHI, & TAKKE KOMPOPTHBIX YCIOBH I
PabOTHUKOB YUpeskieHHs.

2.1.4. Co3panue GIAronpHATHBIX XO3SHCTBEHHBIX YCIOBHIA.

2.2. OcHOBHBIMH 33jauaMH JeATeTbHOCTH OTIeeHNs SBIISIOTCS:

2.2.1. IlopnepxaHue MOMELICHHH YUpesxxieHus B HAIUIEXKALIEM COCTOSIHHH B
COOTBETCTBHH ¢ NeUCTBYIOIIUMHA CaHUTAPHO-TUI'MEHHYECKUMHU U
MTPOTHBOIOKAPHEIMHA HOPMaMH H [IPaBUIIAMH.

2.2.2. KoHTponb 3a HMCIPaBHOCTBEIO OGOpPYAOBaHUS (OCBEIEHHS, CHCTEM
OTOIUIEHUS, BEeHTHIISLIMHU | Jp.)

2.2.3. @opMHpoBaHHE TEKYIHX H MEPCIICKTHBHBIX IUIAHOB PEKOHCTPYKIIHH,
KaIUTaJIbHOTO M TEKYILEr0 PEMOHTOB MIOMEIIEHHH Y YpekIeHHs.

2.24. Opranusaius TpoOBe[eHHs DPEMOHTa MOMEIIEHHH YupexIeHus,
OCYIIIECTBJIIEHHUE KOHTPOJIA 38 KAYECTBOM PEMOHTHBIX pa60T.

2.2.5. IpuemMKa BEITIOTHEHHBIX PEMOHTHBIX PaboT.

2.2.6. Pabotel mo 61aroycTpoiCTBY, O3eJ€HEHHIO W yOOpKe TeppHTOpPHH,
Npa3sHUYHOMY XYI0XKeCTBEHHOMY odopMiIeHHIO dacana 3Manus Y upesx/IeHHs.

2.2.7. CocTaBlneHHEe CMET Pacxo/ioB Ha COep)KaHUe 3JIaHHS U ITOMEIEHUN
YupexxaeHus, IpUieraroleil TeppuTOpHH.

2.2.8. OdopmieHre [JOKYMEHTOB, HEOOXONUMBIX JUIsi  3aKIIOYCHHS
JIOTOBOPOB Ha NpHOOpeTeHHe 060PYI0BAHHS, OPITEXHUKH, MEOENIH, My3bIKATbHBIX
HHCTPYMEHTOB, XO3SMCTBEHHBIX TOBAPOB, BEJIEHHE y4YeTa WX PACXOJOBAHUA H
COCTaBIIEHHE YCTAHOBIICHHOH OTYETHOCTH.

2.2.9. OGecrnieyeHre COXPaHHOCTH OGOPYNOBAaHHS, OPITEXHHKH, MebenH,
XO035HCTBEHHBIX TOBapOB.

2.2.10. Odopmrenue NTOKYMEHTOB Ha TeXHHYECKOE OOCIHy)XHBaHHE M
PEMOHT 000py10BaHHSI.

2.2.11. XosgiicTBeHHOE OOCIY)KHBaHHE HPOBOIUMBIX MEPOIIPUATHH Ha
TEPPHTOPHU YUPEIKICHHS.

2.2.12. OOGecrneyeHne palMOHAIBHOIO HCIIONB30BAHMUS  BBIIEIEHHBIX
(hHHAHCOBBIX CPEJICTB.

2.2.13. IlpoBeneHue IPOTHBONOXAPHBIX W  MPOTHBOAIAAEMHYECKHX
MEPOIIPUSITHHA.

2.2.14. VyacTve B MHBEHTAPH3AlMH 3[aHNM, [IOMELICHHH, 06OPYIOBAaHHS B
[eJISIX KOHTPOJIS UX COXPAHHOCTU U TEXHMYECKOTO COCTOSHHS.

22.15. Tlomyyenwe H XpaHeHHE KAaHUENAPCKUAX IPHHAUISKHOCTEN,
XO3SIMCTBEHHBIX MAaTepHaloB, OOOpYHOBaHHWs, WHBEHTapsA, OOECIICYEeHHE HMH



CTPYKTYPHBIX TOJApA3sfelieHHd OpraHu3alMd, Yy4YeT HX pacXOJOBaHUS U
COCTaBJIEHHE YCTAaHOBICHHOH OTYETHOCTH.

2.2.16. KoHTpoib  pallMOHANBHOTO  pACXOMOBAHHMS MATCPHANOB U
(UHAHCOBBIX CPEJICTB, BBIAENSEMBIX IS XO3SHCTBEHHBIX LEIei.

2.2.17. OpraHms3allfisi  TPaHCIOPTHOTO  OOECIICUEHHS  JeATebHOCTH
Yupexnenus.

2.2.18. Opranusanus 1 obecreyeHre IpoIyCKHOTO PexXHMa.

2.2.19. Opranusarus 1 KOHTPOJIb AESATETbHOCTH CKIIa 0B,

2.2.20. Ilposenenue WHGOOPMAMOHHO-PA3bICHATENBEHON paGoOTHl Cpeau
pabOTHUKOB VYHUpPEXIEHHs, HANpABIEHHOW HA OOECTeYeHHWe COXPAHHOCTH M
CONEpXKaHWA B MHCIPABHOM COCTOSHMH 3[aHMH, NOMENIEHWH ¥ WMYyIIecTBa
Yupexnenus, OepexxHOe OTHOIIEHHWE K OOOPYNOBAaHHI® M  3KOHOMHOE
MCIIOJIb30BaHHE MaTCPHABHBIX W JHEPIeTHYECKHX PEecypcoB (3JIEKTPO3HEpPIHH,
TEILIa, BOJbl, KAHIIEISIPCKUX MPUHA/IEKHOCTEH, PACXOJHBIX MATEPHAIIOB H T.11.).

2.2.21. OcymecTBieHne B npezieiaX CBOEH KOMIIETEHIIMH HHBIX (QYHKIHH B
COOTBETCTBHH C LEJSIMH Y UpEIKEHHUS.

3. lIpaBa Otaenenus

4.1. Pabotauku OTHeneHus HMEKOT IPaBo:

4.1.1. Tlomyyats mocTynaiompe B YupexueHHe MOKYMEHTHI H HHBIE
MHOOPMAIlMOHHBIE MaTepHalbl [0 CBOEMYy HPOMMIIO JESTENLHOCTH  JUIS
O3HAKOMJIEHHS], CHCTEMAaTH3MPOBAHHOIO y4deTa U UCIIONIb30BaHus B paboTe.

4.1.2. 3anpammBath M TOJyYaTh OT JUPEKTOpa YUPEXJEHHS U
PYKOBOZHTENEH CTPYKTYPHBIX TOApA3/ICNeHHH HHPOPMALKIO, HEOOXOAMMYIO st
BBITIOJTHCHHS BO3JIOXKEHHBIX Ha Hee 3a/1a4 H (DYHKIIMIA.

4.13. OcyuwecTBnsTe B mHpemenax CBOEH KOMIETEHIHH TPOBEPKY H
KOOpJMHALMIO JICATENIBHOCTH CTPYKTYPHBIX MOApasfefieHHil [0 BOIpocam
XO35HCTBEHHOTO 0OeCIeyeHus, O Pe3ybTaTaX POBEPOK JOKIAIBIBATh JTHPEKTOPY
Yupexnenus;

4.1.4. BHOCHTb TIpE/UIOXKEHHS IO COBEPIIEHCTBOBAHMIO (POPM H METOJIOB
pabotel Otzenenus ¥ YUPEKICHHUS B LIETOM.

4.1.5 Y4acTBoBaTh B OAOOPE M PACCTAHOBKE KAAPOB MO CBOEMY npoduio
JeSITENIbHOCTH.

4.1.6. BHOCHTH TIpe/UIOXECHHS AUPEKTOPY YUPEKIEHHS [0 MOBBILICHHIO
KBATH(UKALMK, TOONIPEHWIO M HANOXKEHHIO B3BICKAHMH Ha PabGOTHHKOB
OrneneHust ¥ APyruX CTPYKTYPHBIX IOApas/iefleHHi YUpexXIeHHs 10 CBOEMy
OpO(UITIO eSITETbHOCTH.

4.1.7. Vw4yacTBOBaTE B COBENIAHHAX [PH PACCMOTPEHHH BOIIPOCOB
XO3sIUCTBEHHOIO 0OeCTIeUeHNs eATENbHOCTH YUpesKIeH S,

5. OTrBercTBenHOCTL OTACHEHHS

5.1.  HauanpHMK  XO34MCTBEHHOrO OT/Jeja HECeT MEepPCOHAIBHYIO
OTBETCTBEHHOCTb 3a:



4.1.1. Beinonnenue Bo3noxeHHbIX Ha OTaeneHye GbyHKIHHA U neneii.

4.1.2.  Opranmsammro  pabotel  OTmeneHus, CBOEBPEMEHHOE |
KBAIM(QUIHPOBAHHOE  BBIIOJIHEHHE MPHKA30B, PACIOPSIKEHHI, NIOpy4eHu i
BBILIECTOSIIETO PYKOBOJACTBA, NEHCTBYIOIINX HOPMATHBHO-TIPABOBHIX aKTOB IO
CBOEMY IIPO(UIIIO IESITELHOCTH.

4.1.3. PanuoHambHOe M 3((EKTUBHOE HCIIONB30BAHHE MaTEepHANIbHBIX,
(UHAHCOBBIX U KaJPOBBIX PECYPCOB.

4.1.4. CocrosiHHe TpPY[IOBOM U HCIONHHTEIBCKOM IOUCLMILUIAHLL B
OrneneHuy, BBINONHEHWE e  PabOTHMKAMHM  CBOMX  (DYHKLHOHATBHBIX
00s13aHHOCTEHA.

4.1.5. Cobmonenue pabotHHkamu OTaeNeHHs paBHI BHYTPEHHETO
TPYAOBOTO pacnopsika, KOJEKCa JTHUKH, CaHHTAPHO-IPOTHBOIIHUAEMHYECKOTO
pexXUMa, MPOTHBONOXKAPHOH 0€30IIaCHOCTH M TEXHUKH 6e30IIaCHOCTH.

4.1.6. Beznenwe HOKyMeHTAIHH, NPEyCMOTPEHHON  IeHCTBYIONHMH
HOPMAaTHBHO-IIPABOBEIMH JTOKYMEHTAMH.

4.1.7. TlpenocTaBueHHE B YCTAHOBIEHHOM IIODSZIKE JIOCTOBEPHOH
CTaTUCTHYECKON W MHOM HHGOPMALUH O HesTenbHocTH OTHeNneHus;

4.1.8. T'oroBHocTh Otzenennss kK paboTe B YCIOBHSX Upe3BbIYAHHBIX
CHTyalHi.



