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NOJIOKEHHE
o xossiicreennom otaene KI'BY «COL «Tonye»

1. O0mue MOJIOKEHHS

1.1. XossiicrBenubiii ornen (manee - Otaen) SBIAETCS CTPYKTYPHBIM
nojipasieieHueM  KpaeBoro  IOCY/IapCTBEHHOTO  OOJDKETHOTO  YHPEXACHUS
«CounanbHo-03710poBHTENLHBIN HenTp «ToHye» (nanee - Yupexenue).

1.2.  Otaen co3jan /uisi OCYINECTBICHHS X03IHCTBEHHO- 06CITy)KMBAOIIECH
JeSITETBHOCTH Y Uperx/ICHUsI.

1.3. B cBoeii nesrensuocty OTaen pyKOBOACTBYETCS JICHCTBYIOLIHM
3aKOHOJATENLCTBOM Poccuiickoii Menepaldy, HOpMAaTHBHO-ITPABOBBIMA aKTaMH U
METOAMIECKUMU MATepPUAaMK 110 XO3SICTBEeHHOMY 0DCITY)KMBaHHIO, HOpMaMH H
MpaBUAAMHM COJIEPIKaHMs, OKCIUTyaTallMd ¥ PEMOHTa 3J]aHuH, TEXHW4YECKOro
06Opy/IOBaHMs, HOPMATHBHBIMK JOKYMEHTAMH IO COOIIOACHHIO CAHMTApHO-
MPOTHBOSMHACMHAUECKOTO PEIUMA, MPOTHBONOXAPHON Oe30IMacCHOCTH U TEXHHKH
fe3onacHOCTH, YcTasoMm  Yupek/eHus, [pHKa3zaMH, pacrnopsiKCHUAMH U
MOPYYEHHAMH JHPEKTOPA YUPEXK/eHUs U JIAL, 3aMEHSIONMX €ro, HaCTOAIIMM
[Tojo’keHHeM, a Taike WHBLIMH JIOKalbHBIMH HOPMATUBHBIMU JOKYMEHTaMH
YupexaeHus.

.4 HemocpencTsennoe — pPyKOBOACTBO  JesTensHOCTBIO  OTaeneHus
OCYLIECTBIIACT HAYAIbHUK X0O38HCTBEHHOTO OTACHA.

B coctar Otaena sxoudar 41,4 mrarHbiX €QUHHUL ¥ CleAyIONIMe JOJDKHOCTH!
BOJIATENIb ~ ABTOMOOWIs,  KJIA/IOBILUMK, JJEKTPOMOHTEP MO  PEMOHTYy H
obCnyKUBaHKIO  BNeKTpoobopy loBanus, yOOPIIHK CIY)KeOHBIX TOMEIICHMI,
CTOPOXK, ClleCcapb-CaHTeXHUK, TOPHUYHAs, JBOPHHK, CECTpa-Xo3siika, Omeparop
CTHpaIBHBIX MallUH, [NaidIbIIHK, rapAepoduK, MoACo0HsIH paboumni, pabounit
MO KOMIUIEKCHOMY OOCIyKMBAHHIO W DPEMOHTY 3[aHHH, [OBap, KyXOHHBIH
pabouwuid, opuimant.

1.5. Jlesrenpuocts Otaena ocyllecTBAAETCSs Ha OCHOBE TEKYIUEro H
MePCIeKTUBHOIO MIIaHUPOBAHKs, COYeTaHus eIMHOHAYalNs B PELICHHA BOIIPOCOB
cnyxeOHOM  /lesTeNnbHOCTH ¥ KOJJISrMalbHOCTH  MPH - HX obcyXIeHuH,
MepPCOHANBHOI OTBETCTBEHHOCTH PabOTHMKOB 32 HAANIEXKallee HCIOMHEHUE
BO3JIOKEHHBIX HA HUX JIOJUKHOCTHBIX OOS3aHHOCTEN W OTACNBHBIX MOpPYYeHHH
AUpeKTopa YupexKaeHus.

1.6. HauanpHuk xossiicTsennoro otaena M apyrue paborHuku Oraena
HA3HAYAIOTCA HA JOOKHOCTH ¥ OCBOOGOXKIAIOTCS OT 3aHMMAEMBIX /OJUKHOCTEH
MPUKA30M JUpeKTOopa  YUpeAeHWs B COOTBETCTBHHA C JICHCTBYIOIIHUM
3aKoHoJaTelbecTBOM Poccuiickoi @eiepaliuu.



1.7. Kpanudurainonssie tpeGoBanus, (QyHKIHOHANbHbIE OO013aHHOCTH,
[paBa, OTBETCTBEHHOCTL Haua/lbHMKA XO34MCTBEHHOr0 OTAeNa W JAPYIHX
pabdotaukoB Otaena pernamMeHTUpyloTCs  JIOJKHOCTHBIMH — MHCTPYKUHSAMH,
yTBEPIKJAEMBIMH IUPEKTOPOM Y UPEKACHUS.

1.8. Ha poimknHocTh HadalbHUKA XO35HCTBEHHOrO OT/Ie/ia Ha3HavyaeTcs JILO,
uMerollee Bbicllee ripodeccuonalisHOe  oOpasoBaHME M CTaX paboTel 10
CHENHATBHOCTA He MeHee 2 JIeT Win cpeiHee npodeccHoHansHoe 00pa3oBaHHe U
cTaxk paboThl 1O CIIECLUATLHOCTH HE MEHee 5 JieT

1.9. HauyanpHuK XO3%HCTBEHHOIO OTAEaA:

- PYKOBOAWUT  JIeSITEILHOCTBIO Otnena,  HeceT  IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3@ CBOCBPEMEHHOE W Ka4YeCTBEHHOE BBINOJTHEHHE BO3JI0KEHHBIX
Ha Otxen 3aga4 ¥ QyHKLMHN;

- OCYIIECTBISCT B IIpejenax CBoeil KoMmreTeHIuH (QYHKUMH yNpaBlieHHs!
(NIAHUPOBAHMSI, OPraHM3alMK, MOTHBALMU, KOHTPOJS), NMPUHUMAET PpeLUeHus,
obs3arensHble A1d BeeX paborHukos Otaena;

- pacnipejieisier (OyHKIHOHAIbHBIE 0053aHHOCTH W OTJCNIbHBIC NOPYYCHHA
Mexay paboTHHKamK, YCTAHABIWBAEeT CTENE€Hb WX OTBETCTBCHHOCTH, IIpH
HeOOXOJMMOCTH BHOCUT TPEAJIOKEHUS IUPEKTOpy YdpexkieHHus o0 H3MEHCHHH
JIONZKHOCTHBIX WHCTPYKIIHI [TOT4WHEHHBIX eMy paOOTHHKOB;

- BHOCHT JIUPEKTOPY YHUpPEKICHUA NMPEeIIoKeHHus [0 COBEpLICHCTBOBAHUIO
pa6otel Otaena, OnTHMU3ALNH €€ CTPYKTYPhI ¥ IITATHON YHCIICHHOCTH;

- yYacTBYET B MCPCICKTHBHOM M TeKYLIEM IJIAHKPOBAHHH IEATEIbHOCTH
Orpena, a TaKKe IMOATOTOBKE [PUKA30B, PACIOPSKEHMH H HHBIX JTOKYMEHTOB,
KACAIOIIMXCA BO3IOKeHHbx Ha Or/1ena 3a1a9 U QYHKIHH;

- OpAHAMaeT HeoOXo[MMble Mephl U YJy4IlUeHHs MaTepuabHO-
TEeXHUYECKOro M WH(OpMannoHHoro obecrieueHns, yCIOBUH TPyAa, MOBBIILICHH
npodeccronanbHOM noaroTorky pabotaukos Oraena;

- yuactsyer B nojbope u paccraHoBke kajapoB Otziena, BHOCUT AUPEKTOPY
VUupexaeHus [PenoKeHys O [OOUIPeHud W HAJIOKEHWH JMCHHUILUIMHAPHBIX
B3pICKaHU Ha pabornuxop OT/erna, HanpaBleHMH HMX HaA TEPEnoaroToBKy H
[IOBLIIIEHHE KBa TM(UKALIMK;

- COBEPIIEHCTBYET CHCTEMY TPY/10BOM MOTHBAaLMK paboTHHKOB OTaena;

- OCYWIECTBISET KOHTPOJIL MCIOIHEHHS TTIONYHHEHHBIMH €My paboTHHKaMH
CBOMX IODXKHOCTHBIX 0OOs3annocreil, coOMIOOeHHs TPYMOBOH JMCIHUIUIMHBI H
nestenbHOCTH OTHEAA B LIENTOM.

1.11. Hayaneuuk x034MCTBEHHOIO OTAENa HMEIT IpaBo TOIINKACH
JIOKYMEHTOB, HampasigeMmbsix o7 uMenn Orema Mo BOIPOCaM, KOMMYHAaJIbHO-
OBITOBOrO HazHaueHus (1OKa3aHUs CHETYUKOB H T.I.).

1.12. Otnen ocyiiecTsisieT CBOIO /IeATeTBHOCT BO B3aMMOJIEUCTBHH C
JIPYTUMH CTPYKTYPHBIMH [10/pa3/ie/leHuaMy YUPeKICHUs, a TakKe B Npejenax
CBOEH KOMIIETEHIIHH CO CTOPOHHMMH OpPraHu3allusIMHu.

1.13. 3a HeHamjexallee HCNOJHEHWE JODKHOCTHBIX OOsA3aHHOCTEH U
HapylIeHHe TPY/10BO JuCIMITIMELL paboTHuKr OTena HeCyT OTBETCTBEHHOCTH B
NOpsiJIKE, IIPEAYyCMOTPEHHOM ACHCTBYIOIMM 3aKOHOAATEbCTBOM PoccHHCKOH
deepauyi.



2.1enn u 3ana4u gesreasnocrn Oraena.

2.1. OcHoBHBIMH LieJisiMu JiesTebHOCTH OTAena ABISIOTC:

2.1.1.  OOecnedenre  JICATEATBHOCTH  YYpeXJIeHHs 10  BOMpocaM
X03SIHCTBEHHOTO 00C/IY)KMBAHKS, COXPAHHOCTH COOCTBEHHOCTH Y YPEXK/ICHHUS.

2.1.2. OpraHusaius eKe/HEBHOIO ¥ TOCTOSHHOTO  XO3SWCTBEHHOIO
0BCIYKUBAHMS [TOMEIIEHHI, TCPPUTOPAM U KOMMYHUKAIMI Y UpeKICHHUS.

2.1.3. Obecnieuenne nopsjika, YUCTOTHI, & TAKXKe KOM(OPTHBIX YCIOBHH IS
pabOTHUKOB Y UPEXKACHMUS.

2.1.4. Coszanue O1aronpusTHEIX XO3IHCTBEHHBIX YCIIOBHM.

2.2. OcHOBHBIMH 3a7ia9amu JeaTenbHocTH OT/iena SBIsoTCs:

2.2.1. Tlopaepxanuve noMellleHud YUYpekAeHHs B Ha/lJIeXkalleM COCTOSIHUH B
COOTBETCTBHHU c NeNCTBYIOLIMMHA CaHUTAPHO-ITUTUEHHYECKUMHU H
IPOTHUBOIMOXKAPHBIMK HOPMAMH 1 [IPABHIIAMH.

2.2.2. KouTposnb 3a HCIpaBHOCTBEIO 00OpyHOBaHHs (OCBEILEHHUS, CHCTEM
OTOIUJIEHHS, BEHTWIAIIWH U 1P.)

2.2.3. MopMHUPOBAHUE TEKYLMX ¥ NEPCIEKTUBHBIX MJIAHOB PEKOHCTPYKIIHH,
KAIIMTAIBHOIO ¥ TEKYIIEI0 PEMOHTOB OMEIICHUN Y YpexIeHHA.

2.2.4. Opranuszaiys T[pOBSJCHHS PEMOHTA IOMELICHHH YdpexaeHus,
OCYIIECTBJIEHHE KOHTPOJIA 33 Ka4eCTBOM PEMOHTHBIX palborT.

2.2.5. [lpyeMKa BBHIOTHEHHBIX PEMOHTHBIX paboT.

2.2.6. PaboTel no 61aroycTpoiicTBy, O3eCHEHHIO W YOOpKe TEppHTOPHH,
Mpa3IHUYHOMY XyAoskecTBeHHoMy obopMieHnio hacaa 3/anus Y YpexieHus.

2.2.7. CocTapnenye cMeT PacxoOB Ha COIEpIKaHWe 371aHHs U MOMEIICHHI
YupexaeHus, Npuileraoineii TeppuTopun.

2.2.8. Odopmienre [I0KYMEHTOB, HEOOXONMMBIX IJIsi 3aKIIOYECHUA
OTOBOPOB Ha nprobpeTenie 0Gopy10BaHMs, OPITEXHUKH, MeOeH, My3bIKaTbHBIX
MHCTPYMEHTOB, XO35CTBEHHLIX TOBAapOB, BCJACHHE y4ye€Ta WX pacxodoBaHHA H
COCTaBIICHHE YCTAHOBJICHHOM OTHETHOCTH.

2.2.9. Obecrieucnie coxpannoctd OGOPYZOBaHUS, OPITEXHHKH, MeOenu,
X0351HCTBEHHEIX TOBaPOB. ‘

2.2.10. Odopmnenue JOKyMEHTOB Ha TEXHMYECKoe OOCIyXKHBaHHE H
peMOHT 000pPY I0BaHNMA.

2.2.11. XossiicteeHHoe 00C/Hy)KHBaHWEe IPOBOIMMBIX MEPONPUATHH Ha
TEPPUTOPHH Y IPEKACHIA.

2.2.12. O6ecrieucHye palMOHaJLHOTO  HCIOJb30BaHMSA  BbIACICHHBIX
(DHHAHCOBBIX CPEJICTE.

2.2.13. [llpopemenpe TNPOTHBONOXKAPHBIX M ITPOTHBOIMHAEMHICCKHX
MEpPOTIPUATHH.

2.2.14. Yuactue B MHBEHTAPHM3AIMK 371aHHH, NoMelleHuH, 000py/10BaHUs B
LeNX KOHTPOJISI MX COXPAHHOCTH ¥ TEXHUIECKOTO COCTOSHHS.

2.2.15. Tlomyucnde u xpaHeHWe KaHUENAPCKMX MpPHHALICKHOCTEH,
XO3SWCTBEHHBIX MaTepranos, o0OpyJoBaHWsA, HWHBEHTapsA, OOecledeHHe HWMU



CTPYKTYPHBIX TOJpasjiefieHnii OpraHM3alMy, Y4YeT MX pacXoJ0BaHHA H
COCTaBJIEHHE YCTAHOBICHHON OTYETHOCTH.

2.2.16. KowTpojib  palMOHANIBHOIO  PACXONOBAHHUA  MaTepHAIOB M
(DMHAHCOBBIX CPEJICTB, BLIACIIACMBIX A X035 HCTBEHHBIX LIC/ICH.,

2.2.17. Opranusanus  TpasCOOPTHOro  obecriedeHust  AesTeNbHOCTH
YupexneHus.

2.2.18. Opranmsats 1 obecriedenne NPOMYCKHOTO PeXHMA.

2.2.19. Oprasu3anus ¥ KOHTPOJIb IS TeIbHOCTH CKJIa/I0B.

2.220. Ilposenenve MHGOPMAIHOHHO-PA3BICHHTENBHON pPabOThl CpeaH
paGOTHHKOB Yupesk/erusi, HalpaBieHHOW Ha obecreyeHne COXPaHHOCTH H
COlepKaHNs B MCOPABHOM COCTOSHUM 3/1aHAH, NOMEUICHMH M MMYIIECTBA
Yupexienus, OepeHoe OTHOWIEHAE K  OOOPYAOBaHHMIO M IKOHOMHOE
ACIIONB30BAHNHE MATEePHUANLHBIX W IHEPreTHYeCKMX PECypcoB (3JIEKTPO3HEPrHH,
TeI1a, BOJbl, KAHLE/Is PCKIX [PHHAIEKHOCTEH, PACXOAHBIX MATEPHAIOB 1 T.A.).

2.2.21. OcymecTeienye B Npeaeiax cBOeH KOMIETeHIHA HHbIX QyHKIUH B
COOTBETCTBHH C [eJIAsMU Y UperKIeHUA.

3. llopuunHeHHOCTH 110 CTPYKTYPe.

3.1. OT/ie/ienNe CO3AaeTCs, PeOPraH3yeTes i TMKBUAMPYETCS 10 PEIICHHIO
PYKOBOZMTENS Y UpeiK/1cHUS.

3.2. B cBocit gestensrocti O1/1e1eHKe TOAYHHACTCS 3aMECTUTEIIIO
nupekTopa Yupexaenus. B ciydae BpeMEHHOro OTCYTCTBHUS 3aMECTUTEIS
aupexTopa (oTnyck, 00Jie3Hb, KOMaHIHPOBKA H T.J1.) BBITIOJIHEHHE €ro 00s3aHHOCTEH
BO3JIArASTCA Ha HCITOMHSIONIero 00g3aHHOCTU 3aMEeCTUTENS. TUPEKTOPa, KOTOPbIH
HA3HAYAeTCs MPUKA30M JAVPEKTOpa Y UperieHus.

4.1lpasa paGoraukos Otaena.

4.1. Paborauku Orena UMEIOT Ipaso:

4.1.1. Ilonywars nocrynaionde B Y4pexJeHde IOKYMEHTbI W HHBIC
MHDOPMAIIMOHHBIE MATEpHasiLl 110 CBOeMy NPOQWII0  NEATeNBHOCTH Ul
03HAKOMIIEHHS!, CHCTEMATH3MPOBAHHOTO YYeTa U HCIOIb30BaHus B pabore.

4.12. 3BanpamuBath ¥ TONyd9aTh OT JMPEKTOpa YUpeXIeHHs W
PYKOBOAMTE/CH CTPYKTYPHBIX [0/pasieeHii HH(OPMAIIHIO, HEe0OXOAMMYIO st
BBITIOJIHEHHST BO3N0MKeHHbIX Ha O11e 38189 1 QyHKIHAH.

4.13. OcymecTsisith B pejejax CBOeH KOMIIeTCHUMH [POBEpKy H
KOODJMHALMIO JEATCILHOCTH  CTPYKTYPHBIX IOApasjeNieHH 10  BOIpocaMm
xo3siicTBeHHOTO obecrieuenys, O pe3ylbTaTax MPOBEPOK JOKIAABIBATE IHPEKTOPY
YupexaeHus,

4.1.4. BHOCHTEL TpEJIOKEHHUs MO COBEPHIEHCTBOBAHHIO dbopM ¥ METONOB
pabotsl OTaena v YupemeHus B 1ie/IoM.

4.1.5 YuacrBosaTh B 110100pe ¥ paccTaHOBKE KaipoB 1O CBOEMY MPOGUILIO
ACATEJBHOCTH.

4.1.6. BHOCHTHL TpeUIOKEHNHS AWPEKTOpY YUYpPEeXAeHHs MO IOBBIICHHIO
KBaNA(GHKALAK, NOOLPEHIIO U HAJIOXEHHUIO B3bICKAHWH Ha pabotHukoBOT/I€71A H
APYTHX CTPYKTYPHBIX MOJpas/eleHnii YUpexIeHus Mo CBOEMY npoduio



JEATCIBHOCTH.

4.1.7. VYgacTBoBaThL B COBEHIAHWAX MPH PACCMOTPEHMH BOIIPOCOB
XO3sMCTBEHHOIO 00ecriedeHus AeITeIbHOCTH Y YPEXKICHHMS.

5. OrsercrBenHocTs paboTaukoB OTaena

5.1. HauvansHuk  XO35SHMCTBEHHOTO  OTAENla HECEeT MNEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a:

5.1.1. Beinonsesue Bo3sioykeHHBIX Ha OTaen uenei v 3anady.

5.1.2. Opranmnzaumio paboTs! Ortpena, CBOEBPEMEHHOE 1%}
KBaTHMUIMPOBAHHOE  BHINIOJHCHHC IIPHKA30B, DPACHOPKEHHH, TOPYICHHH
BBILLIECTOSIIEr0 PYKOBOJICTBA, /IeMCTBYIOIIMX HOPMATHBHO-NPABOBBIX AKTOB I10
CBOEMY MPOHIIO ACSATEILHOCTH.

5.1.3 Paumonansuoe u 3qQdekTuBHOEe HCIONB30BaHUE MaTepHAIbHbBIX,

(OHHAHCOBBIX W KaJIPOBBIX PECYPCOB.

5.1.4. Cocroguue TPyAOBOH M MCHONHUTENbCKOM muciMmiuabl B Otzena,
BBIITOJIHEHHE e paboTHUKaMY CBOMX (DYHKIHOHATBHBIX 00S3aHHOCTEH.

5.1.5. Cobmojenue paboruukamu OTzena NpaBuil BHYTPEHHETO TPYIOBOrO
pacriopsiiika, KOIexca ODTHKM, CaHuTapHO-IPOTUBOIIHIEMHYECKOr0 pEeXHMA,
NPOTHBOIOXaPHOH Ge30MacHOCTH U TEXHUKY OE30MaCHOCTH.

5.1.6. Bepenue JOKyMeHTAlMH, [PSTYCMOTPEHHOM IEHCTBYIOIIMMH
HOPMAaTHUBHO-IIPABOBLIMY JIOKYMEHTAMH.

5.1.7. Tlpenocrasiesue B YCTAHOBIEHHOM IOPSAAKE  JOCTOBEPHOH
CTATUCTHYECKO ¥ nHoil nadGopmalin o nesrensaoctd OTaena;

5.1.8. ['otoerocTh OT1/ea K paboTe B YCIOBHIX Ype3BbIYadHBIXCUTYALIMM.



1 Brinonnenune BosnoxkenHpix Ha OTAe LHenei u 3aaay.

2. Oprauuzauuio paboThI Orgena, CBOEBPEMEHHOE H
KBaIM(DULUMPOBAHHOE  BBIMOJHEHHE [PHKA30B, PACHOPSIKEHHH, I[OpYyYEHHH
BBILLIECTOAIIETO PYKOBOJCTBA, JCHCTBYIOIMX HOPMATHBHO-TIPABOBBIX AKTOB IIO
CBOEMY NMPOQHIIO AATETLHOCTH.

3. Paiponansioe u 3h(exTHBHOE HCIOJIF30BAHAE MaTepHaTbHbIX,
(MHAHCOBBIX ¥ KaJIPOBBIX PECYPCOB.

4. Cocrositine TpyI0BOH M HCHOJHUTEIBCKOM aucuHIuiMEsl B Otnena,
BBIIIOJIHEHHE ee paboTHHKAaMHU CBOMX ()YHKIMOHATBHBIX 00S3aHHOCTEH.

5. Cobmopenne  paborHukamu Otaena npaBuil  BHYTPEHHETO
TPYAOBOIO paciiopsjika, KOJEKCd STUKH, CaHUTApHO-NPOTHBOIIIHUAEMHYECKOTrO
peXxuMa, IPOTHBONOXKApHOK 0e3011aCHOCTH U TEXHUKH O€3011aCHOCTH.

6. Benenue JlokymeHTalMM, NPeIyCMOTPEHHOM JEHCTBYIOIIMMH
HOPMATHBHO-IIPABOBLIMHU JOKYMEHTAMH.
7 [IpepocraBnenue B  YCTAHOBJIEHHOM TMOPSAKE  JIOCTOBEPHOM

CTATUCTUYECKOH U MHOU HHpopMaLuu o aesitepHOCTH OT/ena;
8. ['otoBrocTs OT/1E71a K paboTe B YCIOBUAX Upe3BEIYaHHBIXCHTYAIIHA.



